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             GP-01

  

Global Governance Policy 

Adopted:  August 9, 2006 

Amended:  ___________ 

 

 

The Steering Committee’s mission is to govern the school in accordance with the precepts set 

forth in the founding document in order to implement the liberal arts program defined by the 

document. To the extent compatible with achieving this mission, the Steering Committee’s 

governing practices shall conform to the Policy Governance model. 

  

Accordingly,  

 

1.  The Steering Committee will work with the Principal in responding to any State law or 

District policy or regulation that affects the school and in fostering good relations and open 

communications between the school and the District.  

 

2.  The Steering Committee will afford the Accountability Committee the opportunity to 

provide input on significant policy issues and other non-confidential matters of substance that 

are before the Steering Committee, unless in the judgment of the Steering Committee, such 

consultation would unreasonably delay their resolution.       

 

3.  The Steering Committee will hire, monitor and evaluate the performance of the Principal 

in conjunction with the District, and if necessary, recommend his or her dismissal to the 

District. 

 

4.  The Steering Committee will develop the staffing system in conjunction with the certified 

staff. 

 

5.  The Steering Committee will develop the educational program with due deference to the 

advice and recommendations of the certified staff.     

  

6.  The Steering Committee will otherwise govern in a manner reasonably consistent with the 

Policy Governance model, delegating specified authority and power to the Principal through 

Linkage Policy, and controlling their exercise by Executive Limitation, Curricular Directive 

and Staffing Directive. 
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GP-02 

Principles of Governance 

Adopted:  August 9, 2006 

Amended:  ___________ 

 

 

1. The Steering Committee will govern with an emphasis on vision and broad strategy 

instead of administrative affairs and details, pro-active attention to the future of the school 

rather than reactive focus on past or present matters, and achievement of long-term results as 

opposed to short-term gains.   

 

2.  In so governing, the Steering Committee will always maintain clear distinctions between 

the roles of the Steering Committee and the Principal, rely on collective rather than 

individual decision making, and take into account relevant law and District policy.    

 

3.  At least once each semester, the Steering Committee will evaluate its own performance 

and policies by (i) actively seeking a performance evaluation from the Principal, and 

promptly discussing and responding to the Principal’s evaluation; and (ii) determining which 

(if any) Steering Committee policies require attention and adjusting those policies as 

necessary.   

 

4. When appropriate, the Steering Committee will form subcommittees for the purpose of 

assisting or advising the full Steering Committee on specified matters, although no 

subcommittee may speak or act on behalf of the Steering Committee, except when delegated 

such authority for specific and time-limited purposes and a confirmation of such delegation 

has been recorded in writing 
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GP-03 

Steering Committee Meetings 

 & Community Relations 

Adopted:  August 9, 2006 

Amended:  ___________ 

 

 

To the extent suitable for a governing board, the Steering Committee will entertain comments 

from and respond to the concerns of the school community.    

 

Accordingly,  

 

1. Unless state law, Steering Committee or District policy, or the bylaws impose a stricter 

requirement, at least twenty-four hours prior to convening any Steering Committee meeting, 

notice of such meeting (including its agenda, if available) shall be posted in the school 

building at a place designated by the Steering Committee at its first regular meeting of the 

school year.  Pursuant to the bylaws, additional forms of notice shall also be given.     

 

2.  Meetings will be conducted in accordance with this policy and the bylaws. 

 

3.  Copies of this policy and the bylaws will be made readily available to the school 

community.  

 

4.  Unless the Steering Committee votes to meet in Executive Session, all meetings will be 

open to the public. 

 

5.  All members of the school community have the right to address the Steering Committee 

on any school matter during the time allotted for public commentary in each open meeting, 

although “personal attacks” will not be heard and confidential information shall not be 

discussed. 

 

6.  Unless the bylaws provide otherwise or the Steering Committee decides to waive any of 

the following limitations for particular speakers or issues, these constraints on public 

commentary will apply: (i) No public comment period will exceed 20 minutes per meeting. 

(ii) No individual may speak for more than five minutes in any one public comment period. 

(iii) The Steering Committee will not respond substantively to public commentary during the 

meeting at which it is given, other than to refer the speaker(s) to relevant policy. 

 

7.  The Steering Committee will respond in a suitable manner to public commentary and to 

written or electronic correspondence addressed to the full Steering Committee or to 

individual Steering Committee members in their capacity as Steering Committee members, 

except that the Steering Committee will not respond to anonymous complaints or personal 

attacks. 
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GP-04 

Steering Committee Chair 

Adopted:  August 9, 2006 

Amended:  September 12, 2007 

 

 

In general, the Chair is responsible for ensuring that the business of the Steering Committee 

is conducted judiciously and in accordance with Steering Committee bylaws and policy, 

District policy and regulation, and State law.  

 

In particular, 

1.  The Chair presides over all Steering Committee meetings, develops meeting agendas with 

the advice and consent of the other Steering Committee members, and prepares and 

distributes meeting packets. 

 

2.  The Chair is responsible for ensuring that Steering Committee deliberations are fair, open 

and thorough as well as orderly and efficient.  

 

3.  The Chair is responsible for ensuring that members of the school community attending a 

Steering Committee meeting are welcomed and offered agendas and copies of any relevant 

documents under consideration as well as written information about the public commentary 

process.  

 

4.  The Chair is responsible for ensuring that the Steering Committee responds in an 

appropriate fashion to public commentary within a reasonable time after the meeting at 

which it was first presented. 

 

5.  The Chair is responsible for ensuring that all written or electronic communications 

addressed to the Steering Committee are promptly acknowledged, and, when appropriate, 

responses to the substance of such communications are prepared and sent upon consultation 

with the full Steering Committee. 

 

6.  The Chair is the Steering Committee contact person for the District with regard to non-

substantive matters.  The Chair conveys such matters to the Committee, and is responsible 

for ensuring that the Committee responds in a timely fashion.  When the District brings 

substantive matters to the Chair, the Chair will explain that such issues should be presented at 

a regular Committee meeting or in writing to the Chair, who will then forward that 

communication to the full Committee. 

 

7.  The Chair is responsible for ensuring that the activities of the Steering Committee are 

reported at Accountability Committee meetings and that input on the report is received. 

 

8.  The Chair is responsible for overseeing the performance of other Steering Committee 

officers and the functioning of any subcommittees. 
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GP-05 

Steering Committee Candidacy  

Adopted:  August 9, 2006 

Amended: September 12, 2007, January 12, 2009, September, 2010, 

January 24, 2011, September 12, 2011, September 8, 2014, September 28, 2015 

 

 

1.  Candidate Qualifications 

 

a)  To ensure that future Steering Committee members are well prepared to serve on the 

board, all prospective candidates must satisfy the following objective criteria in order to 

stand for election: 

 Have read and agree to support and uphold the founding document and Memoranda of 
Understanding between the District and the Steering Committee dated 4/4/94, 6/8/94 

and 6/2006.  

 Have read the Steering Committee bylaws, the Steering Committee policies, the 

Administrative Regulations, and each required item on the Steering Committee 

Reading List set forth in Section 2 of this policy. 

 Have fully completed and submitted in timely fashion the Steering Committee 

application form set forth in Section 3 of this policy. 

 Have observed a minimum of two Steering Committee meetings within the last 12 
months or have observed one Steering Committee meeting and one subcommittee 

meeting in the last 12 months.    

 Have actively participated in, served as or served on at least two of the following: 

o Candidate workshop sponsored by the Steering Committee. 

o Member of Accountability Committee in good standing for at least one year. 

o Officer or Director of D’Evelyn Education Foundation  

o Staff Hiring Committee, Curricular Committee, or any other committee focusing 

on the school’s educational program.  (When feasible, the school will appoint to 

these committees individuals who make known their interest in serving on 

Steering Committee.)  

 Teacher candidate: Has taught at the school for a minimum of one complete school 

year, finished his/her probationary status prior to making application for Steering 

Committee membership, consistently met standards on evaluations, not under 

remediation, and reasonably expects to be a D’Evelyn employee filling a faculty 

position for the duration of the Steering Committee term for which he/she seeks 

election. 

 Parent candidate: Has had a student at the school for at least one year prior to serving 
on the Steering Committee, and reasonably expects to have a student enrolled in the 

school for at least the first year of the Steering Committee term for which he/she seeks 

election. 

 Teacher/Parent candidate: If a candidate is both a teacher and a parent, he/she will be 
considered a teacher candidate.  If a parent member of SC becomes a teacher, he/she 

will finish their term as originally elected. 
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b)  Prospective candidates meeting all of the above objective criteria will be deemed 

qualified to stand for election.  However, it is desirable that such candidates also demonstrate 

leadership qualities, actively champion D’Evelyn’s liberal arts program, and possess: 

 The ability to see the “big picture” and focus on strategy, values and long term 
results  

 The ability to delegate and allow others to make decisions 

 The ability to work within a committee setting 

 The ability to reach for consensus in decision-making 

 Writing skills 

 Speaking skills, both public and interpersonal 

 Organizational and planning skills 

 Research skills 

 Experience with non-profit boards  

 

c)  As an opportunity to foster mutual understanding of the talents of candidates and the 

extensive commitments required of Steering Committee members, qualified candidates will 

be asked to attend a meeting of the committee and participate in dialog with current members 

regarding the candidates’ background and skills (as described above), philosophical 

orientation, present or upcoming Committee priorities, and managing the workload that 

comes with membership.  

 

2.  Reading List 

 

a) Required Books:  

Barzun, Jacques.  Begin Here: The Forgotten Conditions of Teaching & Learning. 

Chicago: The University of Chicago Press, 1991. 

 

Hirsch, E.D.  The Schools We Need: and Why We Don’t Have Them.  New York: 

Doubleday, 1996. 

 

b) Required Chapters from Books: 

Chubb, John E. and Moe, Terry M.  “The Organization of Effective Schools,” Chapter 3 in 

Politics, Markets, and America’s Schools.  Washington, D.C.: The Brookings Institute, 1990. 

 

Ravitch, Diane.  “The Rise and Fall of Progressive Education,” Chapter 2 in The Troubled 

Crusade.  U.S.A.: Basic Books, 1983. 

 

c) Required Articles: 
Singal, Daniel.  “The Other Crisis in American Education,” The Atlantic Monthly, 

November, 1991, pp. 59-74. 

 

Carver, John and Miriam Carver.  “Carver’s Policy Governance Model in Nonprofit 

Organizations,” November 20, 2004; www.carvergovernance.com. 

    

d) Highly recommended Books: 
Powell, Arthur G.  Lessons from Privilege: The American Prep School Tradition. 

Cambridge, MA: Harvard University Press, 1996. 

 

Widmer, Candace & Houchin, Susan.  The Art of Trusteeship: The Nonprofit Board 

Member’s Guide to Effective Governance.  San Francisco: Jossey-Bass, 2000. 

  



3.  Application  

 

Application for Steering Committee Membership 

 
The term for which you are applying begins on July 1st and terminates 3 years later. 

 

Deadline: Completed applications must be placed in the main office mailbox of the Chair of 

the Steering Committee no later than 3:00 p.m. on the third Tuesday in February. 

 

Name    _________________________________________________ 

 

Address _________________________________________________ 

 

   _________________________________________________ 

 

Phone    _________________________________________________  

 

Part I: Essays  

 Please succinctly answer in essay form each of the following questions, and attach 

your essays to this form. The response to question #2 will, pursuant to GP- 06, be published 

in the Jaguar Tracks along with a letter of introduction.  

 

1. Why does D’Evelyn need a Steering Committee?  Please give supporting examples. In 

answering, please address the differences between the institutional roles of the Steering 

Committee and the school Administration. 

2. What general goals do you want D’Evelyn to accomplish in the course of the next year?  

What would you like D‘Evelyn to look like in five years?  What is your vision for 

D’Evelyn ten years from today? 

3. Assume that a number of the following courses must be cut from the D’Evelyn 

curriculum due to staffing reductions: AP Statistics, AP Latin, Orchestra, Introduction to 

Programming, World Religions, and 3-D Art.  What are your course priorities and why?  

4. Tell us about any committees or boards on which you have served as well as any other 

volunteer work you have done, whether or not in the service of D’Evelyn. For how long 

did you serve?  What were your responsibilities?  What relevance, if any, did they have 

to the duties of a Steering Committee member?   

5. What originally attracted you to D’Evelyn as a teacher or parent?  What is its main 

attraction now that you are familiar with the school? 

6. Give us your definition of a Liberal Arts education and describe its purpose(s).  Does it 

differ from your own philosophy of education, and if so, how? 

7. Please describe at least one school policy that you believe requires revision or 

adjustment, and explain why. 

8. Describe the article/book about education that has most influenced you. (In answering 

this question, you need not refer to a book or article on the Required Reading list.)  

 

 

 

 



 

Part II: Checklist 

Check all applicable lines. 

 

I have: 

 

___ Read the list of objective qualifications for Steering Committee candidates and believe 

that I satisfy them. 

 

___ Read and determined that I support the D’Evelyn Jr/Sr High School Program Document 

and the associated Memoranda of Understanding dated 4/4/94/, 6/8/94 and 6/2006. 

 

___ Read the Steering Committee bylaws, the Steering Committee policies and the 

Administrative Regulations.  

 

___ Read all required books and articles on the D’Evelyn Steering Committee reading list 

prior to submission of the Application for Steering Committee Membership.  

 

___ Observed a minimum of two Steering Committee meetings within the last 12 months or 

have observed one Steering Committee meeting and one subcommittee meeting in the last 12 

months.   

 

___ Actively participated in, served as or served on at least two of the following: 

 

____ Candidate workshop sponsored by the Steering Committee 

 

____ Member of Accountability Committee in good standing for at least one year. 

 

____ Officer or Director of D’Evelyn Education Foundation  

 

____ Staff Hiring Committee  

 

____ Curricular Committee  

 

____ Other committee focusing on the school’s educational program.  (Please identify 

the committee(s):________________________________________________ 

________________________________________________________________ 

  

___ For a teacher applicant: Taught at D’Evelyn for a minimum of one complete school 

year, finished probationary status, consistently met standards on evaluations, not under 

remediation, and expect to fill a faculty position for the duration of the upcoming Steering 

Committee term.   

 

___ For a parent applicant: Had a student at D’Evelyn for at least one year, and expect to have 

a student enrolled at the school for at least the first year of the upcoming Steering Committee 

term. 

 

 

Signature ____________________________ Date _______________ 



GP-06 

Election Timeline 

Adopted:  August 9, 2006 

Amended:  September 27, 2010, September 12, 2011, September 8, 2014, April 27, 2015, 

September 28, 2015 

 

August 

 “Back to School” packet includes a letter from the Steering Committee for parents 
regarding Steering Committee candidacy. 

 Staff Handbook includes a letter from the Steering Committee similar to the one for 

parents in Back to School Packet. 

 Principal and Steering Committee Chair ask to speak at the first Accountability 
Committee Meeting each year to define the functions of the Steering and 

Accountability Committees. 

 Principal and Steering Committee Chair speak at the beginning of the year during 
faculty training to recruit future faculty Steering Committee members. 

 At Back-to-School Night, the Principal makes a short statement describing the role of 
Steering Committee to the school community. 

 

September  

 Written timeline, qualifications, reading list, and application for Steering Committee 

candidates are available in the main office. 

 Principal sends an e-mail to families defining Steering Committee and encouraging 
parents to consider running for it in future elections. 

 

October 

 Candidate workshop and Steering Committee packet availability notifications are 
submitted to Jaguar Tracks before the deadline for the November issue. 

   

November 

 Workshop for potential Steering candidates is held in conjunction with the 

Accountability Committee meeting.  

 

December/January   

 Upcoming dates (listed below) are announced at Accountability Committee meeting. 
 

February 

 Applications, including completion of the required items on the Reading List, are due 
in the main office mailbox of the Steering Committee Chair by 3 p.m. on the third 

Tuesday in February. 

 Steering Committee crafts confidential questions for public Candidate Forum. 

 Notification of the public Candidate Forum is submitted for inclusion in the Jaguar 

Tracks by the deadline for the March issue. 
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 At the next regularly scheduled Steering Committee meeting after the application due 
date, the Committee determines if all candidates have met the objective criteria to run 

for election.   

 Qualified candidates will be notified of acceptance and requested to provide the 

Chairman a short (one paragraph) letter of introduction to the community for 

publication in the April issue of the Jaguar Tracks. Each qualified candidate’s 

response to Essay 2 as submitted as part of his or her completed Application for 

Steering Committee Membership will be published with his or her letter. Qualified 

candidates will be invited by the Chairman to attend a meeting of the Committee (to 

be held prior to the third week in March. Those not meeting all requirements for 

candidacy are sent a letter from the Chairman stating the reason(s) for denial.   

 

March 

 At a Steering Committee Meeting before the third week in March, qualified 
candidates individually converse with the Committee in an interchange meant both to 

allow candidates to gain additional understanding of role and responsibilities, if 

elected, and to allow current Committee members to seek clarification of statements 

in or questions arising from the candidates’ applications. At the conclusion of each 

interview, the Steering Committee meets to reach consensus regarding appropriate 

feedback for the candidate, then communicates it to the individual immediately. 

 The short letters of introduction of qualified candidates and a description of election 
procedures are submitted to the Jaguar Tracks by the deadline for the April issue. 

  

April 

 The Principal sends an email encouraging attendance at the Candidate Forum and 

voting. 

 The public Candidate Forum is held in conjunction with the April Accountability 
Committee meeting. Voters who are otherwise qualified to vote and who attend the 

forum will be eligible for early voting by casting their ballots prior to leaving the 

Forum. Other restrictions regarding number of votes per household continue to apply. 

 An election held by walk-in voting is held in April within fourteen days after the 

Candidate Forum, regardless of the number of candidates.  

 Walk-in voting is held during two sessions, one  on each of two consecutive 

normal school days, both held within 14 days of the Candidate Forum; on one 

day, voting is available 7 – 9:30 a.m. , and on the other, 2 – 6:30 p.m. 

 Announcement of elected members is submitted by the deadline for the May issue of 
the Jaguar Tracks.  

 Steering Committee Member(s) ask to attend the April meeting of the Dennison 
Community Support Fund and Dennison Accountability Committee to offer to 

educate the Dennison community of service opportunities on Steering and 

Accountability Committees and the D’Evelyn Education Foundation. 

 

June 

 Steering Committee members-elect are invited to attend any Steering Committee 
training sessions scheduled prior to July 1. 



GP-07 

Election Officials and Procedures 

Adopted:  August 9, 2006 

Amended:  September 12, 2011 

 

 

1. The Chief Election Officer is the Vice Chair of the Steering Committee, unless he/she is 

a candidate for re-election.  In that event, the Steering Committee Chair will appoint 

another member of the Steering Committee to serve as the Chief Election Officer. The 

duties of this officer include the following: 

a) Arrange for ballots to be approved by Steering Committee in time to be printed 

for elections. 

b) Advertise elections in the daily announcements and in the April Jaguar Tracks. 

c) Recruit and instruct the Election Judges.  

d) Establish a procedure for the election to ensure that only one vote is cast 

representing each current D’Evelyn employee and representing each family unit 

with a current student.   When one parent/guardian has voted (including an early 

vote cast by a qualified voter in attendance at the Candidate Forum), no more 

votes representing their student may be cast, even if the family contains more than 

one currently enrolled student or divorced parents.  If an employee is also a 

parent, they may only vote once.  This procedure will be administered by the 

Election Judges.  

e) Set up the voting area in the entrance foyer, with voting table and ballot box 

separate from Election Judges’ table. 

f) Ensure that the boxes are secured with the school’s Financial Secretary after each 

session. 

g) Serve as Chair of the Counting Committee. 

h) After voting is closed and ballots counted, relay the results to Steering Committee 

Chair. 

i) Note any needed changes in election procedures for the following year.  

2.  Election Judges shall be recruited and trained by the Chief Election Officer to oversee 

the voting.  Two Election Judges shall serve simultaneously at each of the two election 

sessions.   

 a)   Election Judges must avoid any discussion with voters about the merits of  

       candidates or election issues.   

 b)   Election Judges will conduct the election per the procedures established by the 

       Chief Election Officer. 

3. The Counting Committee will contain the following three members: the school’s 

Financial Secretary, the Chief Election Officer, and an Accountability officer who is not a 

candidate for Steering Committee.  The Counting Committee will not tally any votes until the 

end of the second day. 
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4. The school’s Financial Secretary will secure all election materials and paperwork for one 

year following the election.  

5. The Steering Committee, at its sole discretion, shall resolve any issues involving or 

arising from matters of voter eligibility, voting procedures or election results.  



GP-09 

Executive Session 

Adopted:  March 10, 2008 

Amended:   __________     

 

 

1.  Purpose 

 

To facilitate the conduct of  Steering Committee business, Sections 3 through 9 of 

this policy summarize the statutory provisions controlling executive sessions of local public 

bodies set forth in the Open Meetings Law, C.R.S. 24-6-401 et seq. as of October 4, 2007. 

 

2.  Steering Committee Rules   

 

(a) Any dispute or controversy involving procedural or substantive matters relating to 

an executive session shall be resolved by reference to the Open Meetings Law itself, and not 

by invoking the provisions of this policy.   

 

(b) At the beginning of each school year, the Steering Committee shall confer with 

legal counsel to determine whether the legislature has materially changed the Open Meetings 

Law since the previous year.  If so, this policy shall be amended to reflect such change. 

 

3.  Forum 

  

(a) The Steering Committee may hold an executive session only at a regular or special 

meeting, which shall be open to the public until such time as the Steering Committee resolves 

itself into executive session according to the procedure specified in Section 5 below.   

 

(b) In addition to being open to the public, this regular or special meeting must also 

satisfy the other requirements for regular or special meetings, including but not limited to the 

quorum requirements as well as the public notice requirements reviewed in Section 4(a) 

below. 

 

4.  Public Notice Requirements   

 

(a) Notice of the regular or special meeting at which an executive session is to be held 

must satisfy all of the public notice requirements for regular or special meetings, including 

but not limited to those regarding the length of a public notice period.  See GP-03(1) and (2) 

on notice requirements. 

  

(b)  In addition to satisfying the public notice requirements above, the public notice 

for a regular or special meeting at which an executive session is to be held must (i) announce 

the subject(s) to be discussed in executive session, using as much detail as possible without 

compromising the purpose for which the session is authorized, and (ii) include a citation to 

the specific provision of C.R.S. 24-6-402(4) that authorizes the executive session.  See 

Section 9 below on how to determine the appropriate provision. 

 

5.  Procedure for Resolving into Executive Session 

 

(a) The Steering Committee may resolve itself into executive session only upon the 

public vote of at least two-thirds of the quorum present at the regular or special meeting at 

which the executive session is to be held. 
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(b)  Before taking the vote, the Steering Committee chair shall publicly describe the 

general subject(s) to be considered in executive session and cite the specific provision of 

C.R.S. 24-6-402(4) that authorizes the executive session.  See Section 9 below on how to 

determine the appropriate provision.  

 

6.  Minutes for Regular or Special Meeting in which Executive Session is Held 

 

(a)  The minutes for the regular or special meeting at which the executive session is to 

be held must describe the general subject(s) to be considered during the executive session 

and report the vote authorizing the Steering Committee to resolve itself into executive 

session.  The minutes should also include a citation to the specific provision of C.R.S. 24-6-

402(4) that authorizes the executive session.  See Section 9 below on how to determine the 

appropriate provision. 

 

(b)  These minutes must be made available to the public in the same manner that 

minutes are ordinarily made available to the public. 

 

7.  Electronically Recorded Minutes of Executive Sessions 

 

(a) All discussions that occur during an executive session shall be electronically 

recorded by the Secretary of the Steering Committee, except for (i) discussions regarding an 

individual student when public disclosure of such discussions would adversely affect the 

student,  and (ii) discussions that are protected by the attorney-client privilege in the opinion 

of the attorney attending the executive session.  (There are additional requirements associated 

with this exception, which the attending attorney should explain.)  

 

(b) The Chair of the Steering Committee shall begin each executive session by 

announcing for the electronic record the citation to the specific provision of C.R.S. 24-6-

402(4) that authorizes the executive session.  See Section 9 below on how to determine the 

appropriate provision.  

 

(c)  The Secretary shall ensure that each electronic recording is retained in good 

condition for at least ninety (90) days after the date of the executive session. 

 

8.  No Formal Actions in Executive Session 

 

During an executive session, the Steering Committee shall not take any formal action; 

for example, it may not adopt any proposed policy, position, resolution, directive, or 

personnel evaluation or make any other type of decision.  The Steering Committee may only 

consider issues or engage in deliberations, and must refrain from acting on such 

considerations or deliberations while in executive session.  Formal actions may only be taken 

at public meetings. 

 

9.  Significant Constraints on Subjects of Executive Session      

 

(a) In general, the Open Meetings Law authorizes local public bodies to meet in 

executive session only for the purpose of considering the particular subjects listed in 

provisions (a) through (h) of subsection (4) of C.R.S. 24-6-402.  The Steering Committee 

shall not address any ostensibly sensitive or private matter in executive session unless such 

matter qualifies as a legitimate subject of consideration under one or more of these 

provisions. 

 



 

N.B. According to paragraph (II) of provision (f), see below, the following discussions may 

not occur during an executive session: “[D]iscussions concerning any member of the local  

public body, any elected official, or the appointment of a person to fill the office of a member 

of the local public body or an elected official or…discussions of personnel policies that do 

not require the discussion of matters personal to particular employees.” 

(b)  Prior to giving public notice of an executive session, the Steering Committee 

shall, at a regular or special meeting, determine which (if any) provision of C.R.S. 24-6-

402(4)  authorizes a local public body to consider in executive session the subject that the 

Steering Committee proposes to so consider. The citation to the authorizing provision shall 

be included in the public notice of the executive session and announced in the electronic 

recording of the session. The minutes of this regular or special meeting at which the citation 

is determined should also note the citation. 

(c)  For ease of reference, provisions (a) through (h) of C.R.S. 24-6-402(4) are copied 

below.  The following are sample citations:  

 

C.R.S. 24-6-402(4)(f): To discuss the Principal’s performance, i.e., “personnel matters” 

(assuming that the Principal does not request a public performance evaluation.) 

 

C.R.S. 24-6-402(4)(g): To consider the Principal’s written, personnel files.   

  

C.R.S. 24-6-402(4)(h): To discuss an individual student (when public disclosure of that 

discussion would adversely affect the student.)   

 

C.R.S. 24-6-402(4)(d): To consider specialized details of security arrangements (where 

disclosure of such details might reveal information that could be used for the purpose of 

committing, or avoiding prosecution for, a violation of the law.) 

 

Sample citations should not be used in place of reading and understanding the substance of 

the provisions below.   

      

Copy of Provisions (a) - (h), C.R.S. 24-6-402(4) 

(a) The purchase, acquisition, lease, transfer, or sale of any real, personal, or other property 

interest; except that no executive session shall be held for the purpose of concealing the fact 

that a member of the local public body has a personal interest in such purchase, acquisition, 

lease, transfer, or sale; 

(b) Conferences with an attorney for the local public body for the purposes of receiving legal 

advice on specific legal questions. Mere presence or participation of an attorney at an 

executive session of the local public body is not sufficient to satisfy the requirements of this 

subsection (4). 

 (c) Matters required to be kept confidential by federal or state law or rules and regulations. 

The local public body shall announce the specific citation of the statutes or rules that are the 

basis for such confidentiality before holding the executive session. 

(d) Specialized details of security arrangements or investigations, including defenses against 

terrorism, both domestic and foreign, and including where disclosure of the matters discussed 

might reveal information that could be used for the purpose of committing, or avoiding 

prosecution for, a violation of the law; 



 

(e) Determining positions relative to matters that may be subject to negotiations; developing 

strategy for negotiations; and instructing negotiators; 

(f) (I) Personnel matters except if the employee who is the subject of the session has 

requested an open meeting, or if the personnel matter involves more than one employee, all 

of the employees have requested an open meeting. With respect to hearings held pursuant to 

the "Teacher Employment, Compensation, and Dismissal Act of 1990", article 63 of title 22, 

C.R.S., the provisions of section 22-63-302 (7) (a), C.R.S., shall govern in lieu of the 

provisions of this subsection (4). 

(f) (II) The provisions of subparagraph (I) of this paragraph (f) shall not apply to discussions 

concerning any member of the local public body, any elected official, or the appointment of a 

person to fill the office of a member of the local public body or an elected official or to 

discussions of personnel policies that do not require the discussion of matters personal to 

particular employees. 

(g) Consideration of any documents protected by the mandatory nondisclosure provisions of 

part 2 of article 72 of this title, commonly known as the "Open Records Act"; except that all 

consideration of documents or records that are work product as defined in section 24-72-202 

(6.5) or that are subject to the governmental or deliberative process privilege shall occur in a 

public meeting unless an executive session is otherwise allowed pursuant to this subsection 

(4); 

(h) Discussion of individual students where public disclosure would adversely affect the 

person or persons involved. 
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